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FOREWORD 



Significant events are happening in and out of school today 
which vitally affect the job of the counselor and the services he 
should provide. The counselor has more resources than ever be- 
fore, and they are resources (people, organizations, and agencies) 
which are sincerely interested in being involved. 

Important things are occurring both in theory and in prac- 
tice. Much of what is happening to change the role of the counselor 
and teacher is related to vocations. No matter how we view 
the job, the teacher and counselor cannot escape the responsibility 
for integrating career and vocational concepts into their normal 

activities. , , ... 

If the guidance program begins at the secondary level, it 
will be too little and too late. Vocation and career development 
experiences must of necessity begin in the elementary^ school. 
At the elementary level, children should learn the meaning and 
value of work, education, and leisure time. They also need an 
early understanding of the ccreer development process. 

Counseling alone is not enough to achieve the objectives of 
the guidance program. It must be supplemented by a wide variety 
of curricular experiences which provide interest and insights m 
the broad area of career development. This is true not only for 
the sake of efficiency; involvement of curriculum is essential to 
the developmental approach. 

One of our greatest needs is to promote attitude change on 
the part of many pupils : attitude toward others — ^toward school— 
toward work — ^toward self. There is a need to capitalize on the 
classroom and the school curriculum as vehicles for attitude 
change. We believe this guide will be useful to counselors, teachers, 
and administrators as they work to bring about change in at- 
titudes that will affect the whole child and all children. 

The ideas printed in this guide are only a few examples of 
activities that may be used to further develop vocations and career 
guidance. The innovative teacher and counselor will initiate many 
other activities that will assist students to become more knowl- 
edgeable concerning vocations and careers. 

We are greatly indebted to the conference participants who 
worked so diligently to develop this guide. Without their dedic^ 
tion and hard work, this material could not have been presented. 
Their work was truly a labor of love stemming from a desire to 
make a professional contribution in this vital area affecting the 
lives of all pupils. 

D. D. Creech 

State Superintendent of Public Instruction 
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PREFACE i 

! 

In vocational and technical education, we are not so con- 
cerned about what occupational training course a student pursues 
but rather that the student has adequate information about a 
wide variety of occupations from which to make a choice. Often j 
the student is confronted with beginning his or her vocational 
training and must make a choice as to which occupation to pre- 
pare for without really knowing what the work entails, the re- 
muneration that can be expected, the projected future security of | 

the job, and other information relating to job satisfaction. With | 

such limited information, it can be expected that students will I 

make some mistakes in their choices. These mischoices are ex- I 

pensive in time and money to the student and to our society. I 

We can improve on our orientation of young people to the World | 

of Work by beginning to provide occupational information early i 

in our formal educational activities. | 

This booklet is a product of a two-week workshop attended j 

by a small group of dedicated, hard-working classroom teachers, | 

counselors, administrators, and vocational teachers during the j 

summer of 1967. Information contained in the booklet can be | 

used by teachers at all levels to develop understanding and respect | 

by their students for a wide variety of occupational activities. j 

With information obtained from participation in suggested or 
similar activities, students faced with making an occupational 
choice can do so without groping in the dark as has been the 
case so often in the past. 

The efforts of the Division of Guidance and Counseling of 
the State Department of Education in the field of developmental 
guidance are commendable. I compliment the Division staff and 
the Workshop participants on the information and ideas presented 
in this publication. I encourage classroom teachers and counselors 
to utilize the information as a foundation upon which to build 
meaningful activities regarding occupational information. 



Francis T. Tuttle, State Director 

State Department of Vocational-Technical Education 















INTRODUCTION 

DEVELOPMENTAL VOCATIONAL GUIDANCE K-12 

The growth and development of all children is the primary 
concern of education. This process in an environment conducive 
to the maturation of children into productive, contributing, self- 
respecting happy individuals is a major objective of all educators. 
In order to provide facilities, services, and programs that will 
achieve desired outcomes most pleasantly, effectively, and nat- 
urally, we have come to see this process as a continuing respon- 
sibility of the school during all the child’s school experiences. 

The publication of this guide, “Developmental Vocational 
Guidance K-12”, is an effort to share with teachers, administrators, 
and counselors rscommendations involving some facets of the 
child’s development and some basis for vocational decision making. 

While it is not the purpose of this guide to encourage chil- 
dren to make premature decisions concerning career choice, it 
is imperative that the child have an opportunity over a long pe- 
riod of time to develop a reservoir of inforniation, attitudes, and 
experiences which will serve as a substantial base when these 
kinds of decisions are made. 

We, in education, have a real responsibility to insure that 
the children of our schools are not projected into the working 
world, unskilled, uninformed, and forced to make the momentous 
decision of “what I’m going to be” between Friday evening and 
the following Monday morning. 

Successful entry and establishment in one’s chosen vocation 
or career depends as largely upon the attitudes held as the degree 
of skill attained. Realizing that in the changing nat^ure of the 
world’s technology it is impracticable, if not impossible, for the 
child to select specific jobs very early in life, it behooves the ^Q^lf 
in the child’s world to help him prepare himself with a broad 
scope and a realistic concept of the “world of work”, the dignity 
of labor, and the vahie of acceptable performance at whatever 
level that individual operates. There are no “bad jobs”, but too 
often there are unhappy workers. 

The contents of this guide contain only a few of the cr^tive 
and innovative techniques available to school people in Oklahoma 
and do not presume to limit the activities of vocational guidance 
in the local schools. The recommendations were developed with 
the idea that they were adaptable and pertinent to the schools 
of Oklahoma regardless of size or location. 

The Guidance and Counseling Division of the Oklahoma ^ate 
Department of Education is pleased to provide this guide which 
is the culmination of the efforts of a group of dedicated, energetic, 
and able educators who participated in an intensive two week 
workshop on the campus of Cameron State College in J une of 1967. 
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A Guide for Developmental Vocational Guidance 



K-3 INTRODUCTION 

Early in a child’s life a developmental guidance program 
can help him develop attitudes toward the world of work and give 
him a background of information about occupations. In vocational 
guidance, as in any new area, the emphasis is now shifting from 
preoccupation with problems to a focus on ways of preventing 
these problems. As stated by Lifton*, “by increasing self-under- 
standing and a realistic awareness of the world around us, there 
is provided the type of educational experience that will insure 
a healthier approach to life’s problems.” 

By exploring occupations children can see a positive rela- 
tionship between school and the world of work. They will gradu- 
ally become informed about the skills and requirements for many 
occupations. This will enable them to see personal values in 
school. Thus "we can solve many problems before they become 
serious. 

When the school has a counselor, he can help coordinate a 
developmental program of vocational guidance. However, if the 
school is unable to provide this service, each teacher can do 
much by becoming conscious of the need for providing vocational 
information. Many meaningful experiences can easily be incor- 
porated into the regular classroom activities thus providing en- 
richment, adding important information, and demonstrating that 
school-life and working-life are inseparable. 

The materials included in the K-3 section are not identified 
as being especially relevant to any certain grade level. The 
teacher and the counselor can use the parts which he feels most 
appropriate for the children in his particular classroom. Some 
kindergarten teachers may find that their children are ready for 
some concepts of the community and its workers. On the other 
hand, some third grade teachers may feel the need to go into 
depth in some particular areas of study. 

Appreciation for the workers in the family, including the 
tasks the children do, may be a good place to begin the study of 
occupations. The jobs done by members of the families should 
certainly be explored. Parents, in the clothes they wear to work, 
could talk to the children about their particular vocations. 



iLifton, Walter M. in the Foreword to Occupational Information in 
the Elementary School by Willa Norris, Science Research Associates, 1963. 
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The early days of school provide an excellent opportunity 
to explore the school surroundings and workers. In the process 
of orienting the child to his new surroundings, the importance 
and interdependence of the workers can be stressed. 

The workers the child sees coming to his home, the workers 
at school, in the neighborhood, the church, and the local com- 
munity make appropriate studies for the primary grades. Some 
teachers may want to include a study of transportation. 

Developing wholesome attitudes in the young child is P^” 
ticularly important. As these attitudes become a part of him, the 
child will grow toward becoming a contributing, well-adjusted 
member of society. 
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GENERAL OBJECTIVES OF 
VOCATIONAL GUIDANCE, K-3 

I. Develop attitudes 

A. to accept and respect self and others 

B. to be dependable 

C. to be responsible 

D. to be cooperative 

E. to enjoy work and play 

II. Introduce the world of work 

A. jobs I do 

1. home 

2. school 

B. jobs I know 

1. home 

2. school 

3. community 

III. Present occupational information 

A. family members 

B. school staff 

C. community 

IV. Dignify the importance of all honest work by 

A. role playing 

B. field trips 

C. audio visuals 

D. bulletin boards 

E. riddles and puzzles 

F. discussions and committee reports 

G. books, newspapers, magazines 

H. art work and exhibits 



SUGGESTED CLASSROOM ACTIVITIES 

The classroom program can be enriched by some special at- 
tention to occupations whenever an occasion arises. There are 
many stories in the regular reading texts and in social studies 
books which are excellent for this purpose. These can be developed 
briefly, or as thoroughly as each teacher finds appropriate. Ma- 
terials on occupations fit well into the language arts program. 
Oral and written individual and committee reports can be given. 
Arithmetic relates well to the study of workers and the skills 
they need. Art activities can relate to workers and what they do. 
In music, rhythms, action, and work songs are readily available. 
As the teacher becomes aware of the possibilities and the values 
involved, many ideas will occur to him. 

In these years we ordinarily learn about the home, the school, 
the neighborhood, and the local community. When making the 
usual field trip, emphasis can be placed on the worker, as well 
as the product and its value. For example, on a trip to visit a 
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bakery, attention could be directed to the workers there, what | 

they do, how they received their training, how one worker de- | 

pends on many others, and what they enjoy about their jobs. j 

Such thinking will make any field trip more valuable, pro- j 

viding occupational information that is both concrete and real \ 

is presented at the same time. Even small children will be de- | 

veloping attitudes and building a storehouse of information about | 

occupations if given opportunities. Importance can be attached | 

even to the “helping” jobs in the classroom by teaching children | 

to see the importance and challenge of all work. | 



LEARNING THROUGH CLASSROOM PLAY | 

The process of choosing a vocation has been found^ to be || 

gradual and developmental. Usually the years of early childhood | 

are thought of as a period of fantasy where the child dreams of | 

what he might be some day. j 

Young children can be expected to identify with work they I 

consider glamorous. This need not be discouraged. As children I 

begin to identify with various workers, they should be provided | 

with wholesome models. I 

Very early in a child’s life, he should develop attitudes toward j 

the world of work and the value of each individual’s contribution. | 

A^en respect for every type of work has been developed, the i 

child, through imagination and role playing, can safely explore 
whatever role his fancy dictates. Through his imagination, he 
will begin to see himself as a person of value with a contribution 
to make in the world of work. The more experiences we provide 
about work and workers, the better prepared the child will be 
for later and more realistic stages of choosing a vocation. Early 
contacts with people at work will give him information which 
is realistic and personal. He can see the possible outcomes of the 
choices he will someday make. 

Available in most primary classrooms are a variety of mate- 
rials conducive to imaginative play. Among these could easily be 
articles, particularly hats, which are usually recognized as re- 
lating to an occupation. Some possibilities are: carpenter’s hat 
and apron, postman’s hat and bag, nurse’s cap, doctor’s stetho- | 

scope and bag, fireman’s hat, chef’s hat, policeman’s hat, articles | 

suggestive of the beauty operator, secretary’s notebook and pencil, 
lab apron, artist’s smock and easel, ballet shoes, waitress’ apron 
and tray, painter’s cap and brush, pilot’s hat, stewardess’ cap, bus 
driver’s cap, custodian’s keys and broom, space helmet, musical 
instruments, cowboy’s hat, and many others. 

With such materials readily available, as the children pretend 
to be different workers much factual information can be included. 

The teacher’s attitude should encourage respect for each and every 
occupation and recognition of its values to the community. 
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EXPERIENCE CHARTS 

Experience charts have been found to be an effective tech- 
nique in encouraging children to read. The following suggestions 
are presented to show the teacher how she can develop an aware- 
ness of the different vocations and how they affect the child. 

The teacher may select a child and develop an experience 
chart about his father by including questions similar to the 
following: 

1. What does your father do? 

2. Where does he work? 

3. Does he work by himself? 

4. What does he do in his job? 

5. How does the policeman help us? 

6. What would happen if we didn’t have the policeman? 

7. If you wanted to be a policeman, would you need to 
like people? 

SAMPLE CHART 

My father is a policeman. 

He works in town. 

He works with other policemen and people. 

He helps people. 

He helps me across the street. 

We would not be safe without policemen. 

The policeman needs to like people. 

Charts may be developed on mothers, community workers, 
school workers, jobs I do, and jobs I know. 

ROLE PLAYING 

Here are some suggestions and questions the teacher could ask 
small children to get them to respond to role playing. (Let children 
make up their own conversation.) The teacher may select a child to 
act out each character. She asks the questions to direct the 
conversation as they move along in the role play. 

Mother asks the child to go to the grocery store for fresh tomatoes 
and fresh green beans. (What would the child say to Mr. 
Smith when he sees him? What would he ai^ for?) 

(Teacher asks: “What would Mr. Smith say if he did not have 
fresh tomatoes or fresh green beans? Would he know where 
to get them? How will he get them?”) 

Groceryman refers the child to the truck driver at th'^ rear of 
the store. 
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(Teacher asks: “What will the child ask the truck driver? ) 
Child talks with the truck driver. 

Truck driver wonders where he will go to get the fresh tomatoes 
and the fresh green beans. What will he say to the child. 
Where will he tell the child to go next? 

Child wonders where he will go and how he will get there. 

(Mother asks: “Where do we go? What are we going to look for? 
Who do we need to see? What will we say?”) 

The claag may want to go to the farmers* market. This would 
be a very interesting field trip. 
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COMMUNITY HELPERS 
A Play 

Author Unknown 

This play was used by Velma Lee Grimes, a first 
grade teacher in Ada, Oklahoma, as an assembly pro- 
gram in the completion of a unit on community helpers. 

It could easily be adapted to more closely fit any com- 
munity or be usable for other grades. 

Scene: A street with lamp posts. United States Post Office, 
grocery store, church, ice cream store, toy store, or other build- 
ings. These can be constructed aind painted in the classroom. Card- 
board boxes are easily used for this. 

Characters wear any articles of clothing suggesting their 
occupations. 

NARRATOR : In the first grade, we are studying the community. 

Now you will have the chance to meet some of the people 
who live in our town. Would you like to know the folks you 
see, as you go up and down? We should like to introduce to 
you the people of our town. 

FATHER: I must go to work now. I have lots to do today. 

MOTHER: I need to shop a while this morning, so we will see 

you tonight. 

CHILDREN: May we go too? Goodbye, Daddy. 

NARRATOR: Here is the teacher of our town. 

TEACHER: Good morning, I teach the children many things 

they like to do: reading, writing, arithmetic, and the ABC’s 
too. 

(ABC Song, School Days, America the Beautiful, We Sit in a 
Circle.) 

NARRATOR: This is the doctor in our town. 

DOCTOR: There are fifteen patients waiting. I hope to cure 

them all. 

NARRATOR: The doctor has helpers too. 

NURSES : We gladly work to get you well, and check your tem- 

perature. Sometimes we give a shot or two, your sickness 
just to cure. 

NARRATOR: The postman goes from door to door throughout 

the entire land. 
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POSTMAN: Good day to you. I bring you papers and letters 

if I can. 

NARRATOR: Here are the policemen who help in our town. 

POLICEMEN : (One or more children can be used in several 

occupations). We are the policemen at the corner, that are 
watching out for you. If I didn’t blow my whistle, I don t 
know* what you would do. (Song about a policeman). 

NARRATOR: Here are the bankers in our town. 

BANKERS: We bankers keep your money safe, we lock the 

vault at night. The burglar alarm is guaranteed to give a 
burglar a fright. 

NARRATOR. Here comes the milkman now. 

MILKMAN: I get up very early so you’ll have your breakfast 
cream. 

NARRATOR: No town is complete without an ice cream lady. 

ICE CREAM LADY: I’m the ice cream lady from the ice cream 
store. I serve you with a smile. Ice cream in white, pink, or 
brown fixed in the latest style. 



NARRATOR: The engineer runs the train. 

ENGINEER: I carry people, mail, and freight through sun- 

shine, snow, or rain. (Song: Down by the Station). 



NARRATOR : Over here are our checkers from the grocery store. 

GROCERY CHECKERS: We try to help you get the things you 
need. We serve you with a smile, and add the bill with speed. 



NARRATOR: Now these are our cooks. 

COOKS: A cook is always busy. People say our apple pie will 

help keep you well. 

NARRATOR: If there is a fire, we know whom to call. 

FIREMEN : We bring the water hose, we put the fire out then 

away we go. (An appropriate song). 



NARRATOR : Here is our baker. 

BAKER: Bake, bake, bake, work, work, wo^. I work and woA 

all day. (Song: “Oh, Do You Know the Baker Man? to the 
tune of “Oh, Do You Know the Muffin Man? ) 

NARRATOR: Do you need a plumber today? 

PLUMBERS: We are the plumbers whom you need when pipes 

get troublesome. We fix all leaks and quickly too, with my 
tools I come. 
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NARRATOR: We often need mechanics in our town. 

MECHANICS: We're busy you can see. 

If you can't get your car to run, just send the thing to me. 

ALL : We are the people whom you meet as you go up and down. 

We are the ones who help you most, to make a lovely town. 
(Musical games would be appropriate here.) 

NARRATOR: Now we want you to see some fun we have at 

times in our nice town. (Round and Round the Village, 
Hokey-Pokey, or others.) 



FIELD TRIPS 

Children in grades K-3 are eager to explore the outside world. 
They are naturally curious at this age, and field trips present an 
opportunity for children to react to real-life situations. The im- 
portance of providing early occupational information cannot be 
overemphasized. The teacher should point out the workers they 
will see on field trips and the jobs they perform. This will be 
another method which will serve to assist the child to become 
more aware of the world of work. Pupils are given an opportunity 
to see, smell, touch, hear, and taste. Emotions are sometimes 
evoked in such situations. Talking about occupations may be 
somewhat informative, but much more will be learned in actual 
observation. 

Prior to a trip, the children should understand that they are 
taking the trip because they are going to see things and do things 
that could not be done and seen in th ;!«^ssroom. Some of the 
purposes of field trips are : 

1. Having youngsters develop an awareness of the many 

different workers in the community. 

a. home 

b. school 

c. neighborhood 

d. local or nearby town 

2. Helping them observe working conditions. 

3. Helping them develop an awareness of the interdependence 

of workers. 

Before the trip, certain preparations should be made. Some 
of them include: 

1. Consult principal to obtain permission for the trip. 

2. Teacher, and/or committee of pupils, make the trip first. 

a. Get idea of time involved. 

b. Find out who the people are. 

c. Find out the problems to be met. 

d. Find out what background information students should 
have. 



Chrades K'S 
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3. Make plans for transportation. 

a. What kind? 

b. Who will provide it? 

c. What will it cost? 

4. Obtain signed statements from parents allowing children 
to make the trip. 

The teacher and pupils may plan the trip together. 

1. Overview should be given 

a. stories 

b. pictures 

c. role-playing 

d. class discussion 

2. Committees should gather information 

a. kinds of workers 

b. working conditions 

c. training of workers 

d. duties of workers 

3. Safety precautions should be discussed. 

4. Behavior as guests should be made clear. 

After the trip there are certain questions the teacher may 
ask the students which will reinforce the vocational aspects of the 
trip. This is very important. The purposes of the trip will de- 
termine the questions asked. Some others are: 

1. What kinds of workers did you see on the trip? 

2. What do these workers do each day? 

3. What are their working conditions? 

4. What kind of training do these workers need? 

The class will want to write a thank-you letter to the individ- 
ual or agency or business visited. Further reports and discussions 
may be planned by the teacher if there is interest on the part of 
the students. 



EVALUATION 

These questions may be used in conjunction with any of the 
materials presented in this section for evaluation purposes. 

1. Are the students learning to cooperate? 

2. Are the students growing in self-confidence? 

3. Are the students developing inquiring and exploring attitudes? 

4. Has the pupil received basic concepts? 

5. Have students learned how to locate materials? 

6. Did students realize that learning is fun? 

7. Have students learned new words? 

8. Did students improve in reporting to the class? 
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9. Did pupils ask questions freely? 

10. Are students practicing critical thinking and problem- 
solving skills? 

11. Did students show leadership qualities? 

12. Were students able to state ideas clearly? 

13. Are students learning to use a variety of new materials? 

14. Does the class show, a greater interest in concepts presented? 

15. Are pupils gaining facility in vocabulary? 

16. Are students developing good listening habits? 

17. Did students’ interests increase as unit progressed? 

18. What are the attitudes of the group concerning the workers 
performing different jobs? 

19. Is there a marked degree of respect for the jobs others do 
for us? 

20. Are the children beginning to see the difference between fact 
and fantasy? 

21. Do students realize the relationship of workers and those they 
render services for? 

22. Is there an increasing awareness of the importance of work? 

23. Do children understand the meaning of the vocabulary 
presented? 

24. Do pupils understand that some jobs require more skills 
than others? 

25. Do pupils understand that some jobs pay more than others? 

26. How many members of the class showed interest in class 
discussion? 

27. Did the children enjoy the learning activities? 

28. What evidences are there that children have developed an 
attitude of respect toward the workers? 

29. Do the children participate in role playing and dramatizations? 

30. In what ways have these units correlated with other subjects? 

31. Did the children participate in decorating the bulletin board? 

32. Do the children notice other children’s choice of jobs? 

33. Did students enjoy the field trips? 

34. Were there evidences of an improvement in study skills? 

35. How many times did boys and girls change their choice 
of jobs? 

36. Are these choices of jobs determined by the jobs done by 
parents? 

37. Are the students able to work in small groups? 

38. Was there e\idence shown of respect for group leaders? 

1'9. Are the students able to work with large groups? 

40. Do pupils’ play habits reflect their pleasure of working 
together? 
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SUGGESTED LETTER TO PARENTS 

SOUTH ELEMENTARY SCHOOL 

Dear Mr • 

(parent or guardian) 

The students in our class are studying about the importance 
of all types of work. We want to learn more about the work of 

each of the parents of all die boys and girls in — f 

class. (child’s name) 

Would you answer these questions for us and send it to school 
by your child? We will study how your job affects our lives. 

1. What is your job? — 

2. What are some of your duties? — 



3. Is there anything about your work which the children in 
our class would enjoy seeing (pictures, materials, tools, uniforms, 
etc.) ? 







4. Would a field trip to your place of employment be benefi- 
cial at this grade level? 



Thank you for your consideration. 



Sincerely yours, 
(teacher) 



er|c 



ifiii 





















SUGGESTED UNITS 
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Music ‘Round the Clock. (Ed.) Wolfe, Krone, and Fullerton. Chicago: 
Follett Publishing Company, 1963. 

“Busy Workers,” page 16. 

“Fun to Be a Helper,” page 15. 

“The Gardener,” page 18. 

Music ‘Round the Town. (Ed.) Wolfe, Krone, and Fullerton. Chicago: 
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“Builders at Work,” page 30. 
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“Come to the Pair,” page 112. 
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“On Our Train,” page 53. 

“The Parmer,” page 106. 
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Parker, Bertha Morris. Here Comes Spring. Golden Press. 

Radlauer, Ruth Shaw. About Fathers at Work. Childrens Press, 1958. 
Walliser, Blair. When’s That? Grosset and Dunlap, 1964. 

Where’s That? Grosset and Dunlap, 1964. 
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Wilde, Irma, and Wilde, George. I Want to Be a Dentist. Childrens 
Press. 

7 Want to Be a Fireman. Childrens Press. 1959. 
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Filmstrips 

Dentist, The. 40 frames. McGraw-Hill. 

Family Begins the Day, The. and The Family at Home. 25 frames. 
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Fireman, The. 27 frames. Jam Handy. 

Fireman, The. 40 frames. McGraw-Hill. 

Grocer, The. 27 frames. Jam Handy. 

Hot Day, A. 40 frames. McGraw-Hill. 

Life in a Small Totvn. Life in a Large City. 38 frames each. McGraw- 
Hill. 
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Little Firemen. Young People’s Records 615, 10 inch. 

Our Baby. RCA Victor (Bluebird) WBY-40, 45 rpm. 

Songs for Little Folks. Mercury MG-3000. 

Music 

“Toy Train,” Just for Fun. New York: M. Witmark & Sons, page 34. 



Other 



Around the Neighborhood. Social Studies 2, Part 2. The Social Living 
Series. Continental Press. 



Community Helpers. (Posters) Wilkinsburg, Pennsylvania: Hayes School 
Publishing Co., Inc. 

Eye Gate '67. Pull-color Educational Filmstrips and Related AucUo- 
Visual Materials, K-12. (Catalog) Eye Gate House, Inc., 146 Archer 
Avenue, Jamaica, New York 11435. 

Head Start for Every Child, A. (Catalog) Princeton, New Jersey: Creative 
Playthings. 

No. 580 Magnetic Community Helpers. Philadelphia: Instructo Products 
Co* 



Senesh, Lawrence. Our Working World, Grades 1-3. CMcago: Science 
Research Associates, Inc., 1963. (A complete set of materials for each 
grade includes one (1) record set, one (1) textbook, and one (1) 
activity book per student, and one (1) resource unit. Social Studies 
materials.) 



Social Studies, Books 1 and 2, for Spirit or Liquid Duplicators. Wilkins- 
burg, Pennsylvania: Hayes School Publishing Co., 1957. 

Social Studies Units. Darien, Connecticut: Teachers Publishing Corpo- 
ration, 1953. 



Thom. Betty, and Gilleo, Alma. Home and Community Helpem Teach- 
°ing Pictures. Elgin, Illinois: David C. Cook Publishng Company, 

19M. 
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A Guide for Developmental Vocational Guidance 



I 



DEVELOPMENT OF OBJECTIVES OP 
VOCATIONAL GUIDANCE 
GRADES 4-6 



Vocational guidance from kindergarten through grade three 
has been devoted largely to development of self-concept, explora- 
tion, gaming knowledge, and understanding of the areas of work 
characteristic of the immediate environment of each child. 

guidance is continuous and developmental, 

l^,it J ® to meet more mature 

needs of the older child. 



- curriculum of older children is expanded to include study 
of different parts of the world, history of our nation or state, 
and study of people of long ago. Interests, therefore, concerning 
work will extend from the community and family workers to the 
work done by people in other sections of the nation, in other 
lands, and the work done by people of long ago. 

Older children, beginning with grade four, will still be con- 
cerned with concepts of self, work, interest, and skills. As children 
mature they develop communication skills which allow them to 
become increasingly independent in the ability to study and learn 
about their interests in future work. 

Certainly the need to work should be stressed. The value of 
work and dignity of all work are important concepts to be 
developed. The sense of satisfaction, fulfillment, and happiness 
which comes from involvement with an occupation of one’s choice 
should be stressed. The knowledge that one is a constructive and 
contributing member of society and is earning the right to live 
wth** mdependently is important to mental health and personal 



mnning and preparation for all work should be directed 
toward the recognition that every child will be a contributing 
member to a world of challenging change. 

The resident elementary school counselor, employed in the 
elementary schools of Oklahoma, works with administrator, prin- 
cipal, and teachers to introduce and coordinate the use of vocational 
guidance material presented in the guide. 



If the elementary school counselor is not available, principal 
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j 

« 

and teachers work together to incorporate vocational guidance | 
material into the existing curriculum. | 

Beginning with grade four through grade six, the child I 
should : I 

I. Develop a positive concept of self | 

A. Grow in ability to understand self as an individual who | 

is unique and different from other individuals. | 

B. Grow in ability to understand his own feelings and the 

feelings of others in the environment. | 

C. Recognize problem areas and develop skills to cope with j 

the problems. j 

D. Recognize and accept limitations which cannot be j 

changed. I 

r E. Develop ways to cope with and overcome those limita- I 

tions which can be changed. I 

F. Grow in development of independent analysis of needs. | 

II. Develop varied and wide interests. | 

III. Develop ability to make wise decisions and choices. | 

IV. Have opportunities to express and develop goals and as- | 

pirations. 

V. Acquire necessary skills basic to living a full and mean- 
ingful life. 

f VI. Acquire skills necessary to fqlly contribute to w partied 

pate in the world of work commensurate with abilities and 
interests. 

VII. Learn about and discuss job oi^ortunities n^ only in the 
community but on an international and national basis. 

VIII. Learn the kinds of skills and the extent of education and 
preparation necessary to qualify or enter certain job areas. 

IX. Have many opportunities to express interests, exercise 
talents and explore areas in which to develop other inter- 
ests and talents. 

X. Learn to value the dignity and importance of all types of 
work and skills. 

XI. Learn that all workers contribute to the positive over-all 
welfare of our society. 

XII. Develop a positive attitude toward work and preparation 
for work. 
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science careers and to keep up 
with current tends and events. 
Observe the night skies. Learn the 
constellations. 
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SOME WAYS TO EVALUATE GRADES 4-6 

I. Teacher construct a rating scale exploring students’ atti- 
tudes regarding various occupations. (Give before and after 
presentation of projects.) 

II. Questionnaire directed to parents, teachers and students 
attempting to determine a change in awareness of dignity 
of all work. 

Ill Questionnaire directed to parents attempting to measure 
the degree parents desire to influence their youngsters 

choices. 




IV. Questionnaire directed to other teachers attempting to de- 
termine whether they have been more occupation oriented. 

V. Do I, as the teacher, feel the time spent is justified? 



VI. Do I, as the teacher, recognize attitude change on part of 
students regarding the world of work? 

VII. Have I helped the student to better recognize his interests, 
abilities, strong points, weak points, etc.? 

VIII. Have I provided students opportunities to develop an 
awareness of how they differ from other students and how 
these differences contribute to their own uniqueness as an 
individual? 
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Guidance Publications, Moravia, New York. 






Weather and You. American Educational Publications, Columbus, Ohio. 



Weather Bureau at Work, The. U. S. Department of Commerce Weather 
Bureau, Washington, D.C., U. S. Government Printing Office. 

What Oil Conservation Means to You. Interstate Oil Compact Company, 
P. O. Box 53127, Oklahoma City, Oklahoma. Free materials. 



1 
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Films and Filmstrips 



Cameras and Careers. Eastman Kodak Co., Audio-Visual Service, 343 
State Street, Rochester, New York 14650. 



Earth: Its Oceans, The. Coronet Films, Coronet Bldg., 65 E. South Water 
Street, Chicago, Illinois 60601. (16mm., 13 min.) 



Exploring the Ocean. Churchill Films, Suite 1520, 6671 Sunset Blvd., 
Los Angeles, California. (16mm., 11 min.) 



Introduction to Oceanography, An. No. 11139 (filmstrip). No. 5242 
(record). Encyclopaedia Britannica Educational Corporation, 425 N. 
Michigan Avenue, Chicago, Illinois 60611. 



Keys to Creativity. Wurlitzer Company, De Kalb. Illinois. (16mm., sound, 
13 min.) 




Life in the Sea, No. 1577; Life Story of the Oyster, No. 2121; Pastures 
of the Ocean, No. 2362. Encyclopaedia Britannica Films, 425 N. 
Michigan Avenue, Chicago, Illinois 60611. 



Oceans, The. 81F. Eye Gate House, Inc., 146-01 Archer Avenue, Jamaica, 
New York 11435. 



Patterns of Behavior. Eye Gate House, Inc., 146-01 Archer Avenue, 
Jamaica, New York 11435 (9 filmstrips) . 



Tommy Looks at Space. B. F. Goodrich Co., Akron, Ohio, (also free 
booklets) . 



WhaVs Under the Ocean? Film Associates of California. 11014 Santa 
Monica Blvd., Los Angeles, California 90025. Attention: Bernice 
Braun. 
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Foundations for ^Sltnols *606H!*Sstributed by 

Chicag^J^l. 60611. 

“What are Job 
“What Good School? 

“What Do You Like to Do? 

“What are You?’’ 

“What is a Job? 



Encyclopedias 



Book of Krumlodgo, The. Franklin Watts, ttc., S75 Lexington Avenue, 
New York 10022. 



Compton'S Encjjclopedto Educattonal Corporation, 425 North Michigan 
Avenuei Chicago, Illinois 60611- 



Encyclopaedia Britannica. EduraHonal Corporation, 426 North Michigan 
Avenue, Chicago, Illinois 60611. 



AVeilUC, ^ — 

c^hiWiinWr — • 



Periodicals and Jouvnals 



American Motor Carrier. W. H. Hooker Editor and Publisher. 104 Hem- 
lock Drive, Marietta, Georgia 30060. 



lUUlW W 



Dritting Contractor. 211 N. Ervay Street, Dallas, Texas 76201 
"Getting a Start in Opera,” Prank MerkUn. Mademoiselle. Nov., 1954. 
independent Petroleum Monthly. Box 1019, Tulsa, Oklahoma 74101. 



Journal of Petroleum Technology. 800 PldeUty Hnion Building, Dallas, 
Texas 75201. 



X w AAO It/Mw*. 

Oil and Gas Journal 211 South Cheyenne Ave., Tulsa, Oklahoma 74101. 
Petroleum Engineering. 800 Davis Buildng, Dallas, Texas. 

Petroleum Refiner. 3301 Buffalo Drive, Houston, Texas. 



Trucking News. Betty Edmund Reuschle, PubUsher. Port Shelby Hotel, 
Detroit, Michigan 48226. 



Kits 



Widening Occupational Roles, mence Research Associates, 260 East Erie 
Avenue, Chicago, Illinois 60611- 



rAVeilUC, V/aasv»6vr, — — x s 

occupational Expioratton K«- Sclen« Associates. 250 East Erie 

Avenue, Chicago, Illinois 60611. 



Additional Resources 

Air Force Recruithig Center. 021 N. 



Air Force jxecruimiB x r\AiiQG 

American Association of OilweU DriUing. 606 N. Ervay Street. DaUas. 
Texas 74001. 



IliiHiiiliii 






















82 A Guide for Developmental Vocational Guidance 



Additional Resources: Con't. 

American Geophysical Union, 1145 19th Street, N.W., Washington, D.C. 
20036. 

American Institute of Mining, Metallurgical, and Petroleum Engineers, 
Inc., 29 West 39th Street, New York, New York 10018. 

American Meteorological Society, 45 Beacon Street, Boston, Mass. 02108. 

American Nurses’ Association, 10 Columbus Circle, New York, N. Y. 10019. 

American Petroleum Institute, 1271 Avenue of the Americas, New York, 
New York 10020. 

American Trucking Association, 1616 P St., N.W., Washington, D.C. 20036. 

Associated General Contractors of America, Inc., 1957 E Street, N.W., 
Washington, D.C. 

Associated Master Barbers and Beauticians of America, 537 S. Dearborn 
Street, Chicago, Illinois 60605. 

National Aeronautics and Space Administration, Houston, Texas. 

National Association of Barber Schools, Inc., 750 Third Avenue, Hunting- 
ton, West Virginia 

National Association of Cosmetology Schools, Inc., 3839 White Plains 
Road, Bronx, New York 10467. 

National League for Nursing, 10 Columbus Circle, New York, N. Y. 10019. 

Navy Recruiting Center, 621 North Robinson, Oklahoma City, Oklahoma. 

News Map of the Week, Inc., 1512 Orleans Street, Chicago, Illinois. 

P. A. Owen Publishing Co., Dansville, New York. Request portfolio of 
pictures on “Sea Creatures”. 

No. 28. 

Scripps Institute of Oceanography, LaJolla, California. 

St. Louis, Missouri, Public Schools, St. Louis, Missouri. Audio-Visual 
Education Department. 

State Vocational Technical Education Department, Oklahoma State 
School of Technical Education, Okmulgee, Oklahoma. 

Title V-A, NDEA, Blan $. Sandlin, Director, Guidance and Counseling 
Division, State Department of Education, Oklahoma City, Oklahoma 
73105. 

United Brotherhood of Carpenters and Joiners of America. 
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CHANGE, CHALLENGE AND CHOICE 
OCCUPATIONAL EDUCATION 

GRADES 7-9 

INTRODUCTION 

Deep appreciation of workers and what is expected of them 
has been formulated from kindergarten through the sixth grade. 
During this educational period the evaluation of various occu- 
pations has been explored in relationship to every day experiences 

and environment. , . , 4 . 1 . 4 . i* 

This program has been developed in such a way that it can 

be organized within the framework of the regular curriculum, 

or in vocations classes. . 

In grades 7-9 we are attempting to instill realistic objectives 

toward occupational considerations. Units on occupations and 
self-understanding within each grade include job interviews, 
career possibilities, and factors which determine success m the 
world of work. These units emphasize matching knowledge of 
one's self with common requirements which are 
everyone in considering most occupations. Through p 
work with the counselor a more realistic understanding of occu- 
pational requirements can be establish^. ^ nrp 

The procedure for implementing the following objectives are 
not made with any degree of finality, but rather as a springboard 
for creativity. 



1 . 



2 . 



3. 



5. 

6 . 

7. 



8 . 



SPECIFIC OBJECTIVES 
GRADES 7-9 

To provide an opportunity for the student to become ac- 
quainted with occupational and educational opportunities in 

To assist students who may not finish high school in learning 
proper ways of seeking employment and finding continuea 

satisfaction from his work. ... 

To present information on broad fields of work which wi 
assist the individual in making long-range vocational plans. 

To develop means for aiding the student to study a tew 

selected occupations intensively. , 4 .- 4 . j « 

To help the student explore his ability, interests and aptitudes. 
To assist the student in selecting a curriculum that will best 

satisfy his needs. , ^ ^ 4. i. ,„i,„4. 

To provide an opportunity for the student to match what ne 

has discovered about himself with facts diMOvered about the 
worker in the occupational areas which he has studied. 

To aid pupils in developing proper attitudes toward all types 
of socially useful work. 
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A Ouide for Developmental Vocational Guidance 



GOAL #1 



What the Student Needs to Know 



Change in the world of work is inevitable. 

By conservative estimate the average person may 
change his job as many as six to seven times. 

Job changes may bring about environmental and 
social changes requiring ability to adjust. 



Learning Activities 



Present statistics. 

Make a mural showing change In the world ot work, 
(see example) 

Prepare a bulletin board exhibit. 

Invite a psychologist to talk wUh the group concern- 
ing ability to adjust. 

Arrange counseling interviews, especially with stu- 
dents having difficulty in adjustment. 

Organize and conduct a group discussion concerning 
geographical and environmental changes. 

Make a community survey of job changes. 

Determine the new jobs in the last ten years in the 
community. 

Schedule talks by people from industry. 

Study the evolution of ideas and careers within ;^er- 
tain areas, such as transportation, medical field, 
agriculture, etc. 



Grades 10-12 . . . “The Choice Is Yours" 




To Prepare Youth to Cope with 
Continued Change in the World of Work 



Selected Materials and Resources 
Newspapers, news iteins, want ads 
Experiment stations 
Industrial research 
Libraries 
Television, radio 
Museums 
School counselor 
Government agencies: 

U.S. Department of Labor 
U.S. Government Printing Office 
Oklahoma Department of Labor 
Oklahoma Employment Security Commission 
Books: 

Holland, John L. The Psychology of Vocational Choice. 
Blaisdell, 1966. 

Menninger, William C. Understanding Yourself. 
Science Research Associates. 

Paradis, Adrian A. You and the Next Decc^e. 
McKay, 1965. 

Films: 

‘‘Understanding Your Emotions,’’ and “Benefits of 
Looking Ahead,” Coronet Film Company, Coronet 
Building, Chicago, Illinois 60601. 

Filmstrips: 

“The Challenge of Change,” William W. Mathews 
Company, Pittsburgh, Pennsylvania 15222. 

“Preparing for the World of Work,” Guidance Associ- 
ates, Pleasantville, New York 10570 



Example 




Change necessitates acquiring new understandings, 
skills, and knowledge. 

1. Make a mural showing changes in transportation. 

A. Stress the additional personal qualities, knowl- 
edge, and skills which each progressive change 
requires in order to have people who can operate 
more complex methods of transportation. 

B. This might be used in a social studies class for 
such an activity adapts Itself well to a social 
study project in World History or American 
History. 

2. Other suggestive areas for plcturlzatlon might be: 
Housing, Preparation of Food, Production of 
Clothes, Methods of Education, etc. 

3 In each preparation stress the people involved and 
their increased iieed for more training and knowl- 
edge. 

4. Write paragraphs, themes, and research papers con- 
cerning the various developments in the subject 
being studied. This type of written assignment 
would be “geared” to the ability level of the 
student liwolved. 

5. Make lists of characteristics, personal traits, skills 
and knowledge of the people involved In each step 
of the change being studied. 

6. Conduct group discussions or panels about the 
effects of change in the lives of students in a 
particular class, i.e. a student who has moved from 
one area of the country to another — hhi problem. 
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A Guide yor Developmental Vocational Guidance 



i 



GOAL #2 






What the Student Needs to Know 

The major Job classifications according to the Occu- 
pational Outlook Handbook. 

1. Professional, Managerial, ar1 Related 
Occupations 

2. Clerical and Related Occupations 

3. Sales Occupations 

4. Service Occupations 

5. Skilled and other Manual Occupations 

0 . Some Major Industries and their Occupations 

7. Occupations in Agriculture 

8. Occupations in Government 

To become acquainted with the Occupational Outlook 
Handbook and other sources of information con- 
cerning specific Jobs. 



Learning Activities 

Vocations Class (When this class is available, it will 
carry the major responsibility for this kind of 
information, but it behooves each teacher in each 
subject matter field to encourage a search fbr 
more Information about Jobs for all his students.) 

Reading of and reports from books, brochures, occu- 
pational briefs, etc. 

Term papers or theme on selected occupations. 

Films, movies, filmstrips, etc. 

Notebooks or collections of material about certain 
occupations. 

Student interviews with workers. 

Quest speakers for assemblies or for individual classes. 

Talks by recent graduates of the local high school 
about their occupations. 

Prepare an in-depth study of an occupation of special 
interest to the individual student. (See Appen- 
dix A) 

Encourage participation in Explorer Program empha- 
sizing occupations (Sponsored by the Boy Scouts 
of America). 

Career Programs (See example). 



t 






Grades 10-12 . . . ''The Choice la Yours" 



To Acquaint Student with the 
Major Occupational Fields 



Selected Materials and Resources 



Speakers from occupational fields. 

Tape recordings and recordings; 

»A Man’s Work/' (100 different interviews) 

McGraw-Hill Book Co., 330 West 42 Street, 

New York, New York 10030 

Occupational Information Tape Recordings, 
University of Kansas Guidance Bureau, 
Lawrence, Kansas 

Professional and Industrial Societies ^See list on 
pages 299 through 310 of Occupational Informa^ 
tion, 1964, Science Research Associates, Chicago, 
Illinois 

Government agencies: 

Occupational Outlook Handbook and QuariorlieSt 
United States Department" of Labor, 1967. 

Armed Forces Handbook, United States Department 
of Defense, Washington, D.C., or your local ikrmed 
Forces recruiter. 

Department of Labor, Bureau of Apprenticeship and 
Training. 

Office of Education, Department of Health, Education, 
and Welfare. 

Superintendent of Documents, Government Printing 
Office, Wa^ington, D.C. 

Career Kits with supplementary materials subscrip- 
tion service: 

Science Research Associates, Chicago, Illinois 

Chronicles, Guidance Publications, Moravia, 

New York 13118 

Careers, Largo, Florida 33540 

Career Monographs: 

Institute of Research, Chicago, Illinois 



Career Booklets: 

MetropoUtan Life Insurance Company, 51 Madison 
Avenue, New York City, New York. 



Books; 

Hopke, William E. Encyclopedia of Careers and Vo- 
cational Guidance, Volumes I and XI. Doubleday 
and Company, Garden City, New York, 1967. 

National Forum Foundation. Planning My Future, 
The Foundation, American Guidance Service, 
Publishers' Building, Circle Pines, Minn. 55014, 
1964. 



Toward Adult Living, The Foundation, 

American Guidance Service, Mblishers' Building, 
Circle Pines, Minnesota 55014, 1964. 

Peterson, Eleanor. 5uccess/ul Living, Allyn & Bacon, 



Dallas, Texas, 1959. 

Films: 

“The Big Question— Choosing Your Career/' Associated 
Films, 347 Madison Avenue, New York, New York 
10017. 

“Choosing Your Occupation,” Coronet Films, Coronet 
Building, Chicago, Illinois 60601. 



Examples 

1. An in-depth study of any specific occupation might 
be made by an individual student, according to 
his own interest. An outline is developed in greater 
detail in Appendix A. 

2. Plan for a Career Program (See Appendix C for 

detailed suggestions). 

Major steps in developing a Career Program for 
high school: 

1. Develop faculty support. 

2. Develop community support and interest. 

3. Bevciop student interest. 

4 Purvey the student group or groups which 
•vVili be involved. 

5. Tally the survey to determine areas with 
sufficient interest to develop. 

6. Organize the planning committees for the 
area.s selected on basis of survey. 

7. Hold planning meeting at school. 

8. Have reports sent back to counselor or teach- 
er in charge (by a set date). 

9. Assign specific duties. 



/ 
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A Guide for Developmental Vocational Guidance 



GOAL #3 



what the Student Needs to Know 

The values of education in relation to future employ- 
ment: 

1. Financial reward 

2. Job status 

3. Job promotion 

4. Cultural advantages 

New innovations may require additional training after 

initial job entry. 

Success in any field will depend on continual en- 
lightenment and awareness of new developments. 

Manual jobs for uneducated persons are rapidly dis- 
appearing. 

Demands for professional and skilled workers are 
rapidly increasing. 

The adult population is going back to school to 
train for new jobs. 

Education (including on-the-job training and retrain- 
ing) opens the doors for new career opportuni- 
ties. 



Learning Activities 

Conduct a survey of obsolete and obsolescent jobr and 
careers. 

Arranee for talks by and interviews with indiwtrial 
pewonnel workers concerning job entry and ad- 
vancement. 

Help students become aware ot possibilities o* con- 
Unued study In career areas by attending work- 
shops and short courses, correspondence study, 
night classes, etc. 

Conduct a study of automation and how it has 
changed the occupational picture. 

Present labor statistics by the use of graphs, charts, 
pictures, etc. made by students. 








f 
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To Develop Understanding of the Need for Continuing 
Education or Training in the \^arious Career Areas 



Selected Materials and Resources 

Current newapap^'z and magazines 
Materials from professional societies 
Government agencies: 

Statistics from the U,8, Department of Labor and 
from the Oklahoma Employment S<jcurity Com- 
mission. 

Occupational Outlook Handbook and qumrterUcs. 

Career Kits with supplementary materiials subscrip- 
tion service: 

Scler^ce Research .^oclates 

Chronicles 

Careers, etc. 

Books: 

Dlebold, John. Automation, D. Van Nostrond. 

Peterson, Eleanor. Sur/^essful Living, Allyn & Bacon, 
Dallas, Texas, 18^19. 

Phllipson, Morris. Automation. Vintage. 

Filmstrips: 

''Preparing for the Jobs of the 70's,'* Guidance 
Associates, Pleasantvllle, New York. 



Examples 

Unit study on the effects of automation. 

1. Students prepare posters with pictures showing 
occupations where employment opportunities are 
practically nonexistent. 

2. Study factors causing rise and decline of certain 
occupations, 

3. Prepare graphs and charts showing the relation- 
ship of further education after employment and 
Job success, 

4 . Students research available opportunities for con- 
tinued study In various career fields. 

5. Students report on current trends In oce^ipatlon- 
al fields and resulting demands on inolvldual 
workers. 

6. Study of the occupational changes creatc^d by 
automation: 

a. Creation of new Jobs 

b. Types of skills needed 

c. Opportunity and necessity of re-training 
and education 

d. Future changes In occupational structure 

e. Others 

7. Use of resource personnel: 

a. Individual working In a job In danger of 
becoming obsolete 

b. Individual working in automation created 
job 

c. Company personnel manager 

d. Educational consultants from Industry 

e. Local small-business man 

f. Individual who has been re-trained 

Examples 

8. Field trip to industrial sites which use automa- 
tion effectively. 

9. Presentation of filmstrips on relationship of edu- 
cation and automation. 

10. Student panel discussion on "Importance of Con- 
tinued Education In an Age of Automation*’. 

11. Critique and evaluation of observations In relation 
to need for continuing education. 
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/I Ouidc for Derelopnieiitol Vocational Oncdanre 



GOAL #4 



What the Student Needs to Know 

Types of training programs available: 

High school vocational programs 

Universities 

Colleges 

Junior colleges 

Trade schools 

Vocational-Technical schools 
Apprentice training 
Technical institutes 
Business schools 
Adult education 
Special schools 

Features to be considered in seiecting future training: 
Admission policies 
Type of student body 
Cost of attendance 
Geographic location 
Course of study 
Affiliation 

Financial aids available 
Degree or certification offered 



Learning Aeiivitiea 

Vocations class 

Individual conference with counselors and teachers 
College nights 

Interviews with representatives from schools, etc, 
(Including the Armed Forces) 

Field trips 

Explanation of vocational programs available in the 
local school by: 

Vocational class instructor 

Students presently enrolled in vocational classes. 
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To Acquaint Students with Information Concerning 
Schools, Colleges, and Other Training Programs 



Selected MateriaU and RedourctM 



Exantpli^s 



BulleUni 

PAinphleU 

Brochures 

Collei^e Catalots 

RepriisentAtIvei 

Alumni oi local school 



Teachers 

Counselors 

Arme<l Forces representatives 

High school public relations offices from various 
schools. 



The Implementing of a program presented by a per- 
sonnel director or representative of some college 
or university. 

1. Arrange for a definite date and time when the 
representative will be at your school and place 
on school calendar of events as soon as you nave 
cleared with school administration. 



3. 



Notify students of the senior dais of the specific 
event and what Institution is being presented. 



When the representative arrives, bring students 
Into a central meeting place for general orien- 
tation and then allow students to talk Individual- 
ly In classes where they are specifically Interested. 



Filmstrips: 

**Chooslng a College,” Part X: ‘^How to College 

Catalog,” Part X: ”1 Wish X*d Known That Before 
X Went to College,” Partt X li II; ' Should You 
Oo to College,'" Part X, Outdance Associates. 
Pleasantvllle. New York. 



•s, This may be Implemented after school as a night 
program (College Night) with representatives of 
several colleges or vocational technical schools. 

For larger schools this type program will probably 
be Implemented differently from the smaller 
schools. 



1. Secure approval of the program from the admin- 
istration. 

2. Make a sx>eclflc appointment with representa- 
tives of all Institutions of education in which stu- 
dents are Interested. 



3 . 



Notify students Interested In a certain school to 
come by the counselor's office and sign up for 
specific Interviews prior to the time set. 

When the time comes for the Interviews, notify 
the students of the time and place. 
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GOAL #6 




What the Student Needs to Know 

All ]obA have an tiHiK>rtance. 

There U no way to make a contribuUon (to society) 
except throKgh work. 

All honest work Is honorable and haa dignity of lU 
own. 

All work, both mental and physical, U necessary and 
respecUble and demands respect. 

Any Individual’s choice of Jobs U worthy of respect. 



Learning Activities 

Prepare charta showing asplraUons of 

In the local schom as compared with the needs 
for Jobs In the community. 

Discuss dlEnlty of Jobs In any Job family from un- 
skilled through the professional. 

Conduct survey of Job needs In the community. 

Encourage general class dlscuulon regarding dignity 
of various Jobs. 

Organize panel dlscuulons. 

Have studenU write themes expresslM their personal 
feelings concerning dignity of certain Jobs. 

Point out examples from current literature, history, 
and examples In the local community. 

Invite guest speakers such as city school 

personnel directors, and hospital administrators. 
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To Develop a Realistic Attitude Toward the 
Dignity of All Work and Workers 



Selected Materials and Reaoureea 

TelevUlon progruni 
Chamber of Commerce 

HuDlUl admlnlilratort. personnel dlrectori or othera 

who can present the different tjnpes of workers 
needed and the Importance of each. 

Stories appearing In English Uterature books may be 
used for outilde readlngi* 

Booki: 

Honke William B. Encyclopedia of Careert and Iroca- 
^ftonal Outdance, Volumei X and XX. Doubleday and 
Co.p Xnc., 1007. 

FUmi: 

“How Can X Understand Others,” 

Isatlon, 2821 B. Grand Blvd., Detroit, Michigan 40211. 



Etamplea 

Conduct a survey of occupational 

senior class. Present bar graph showing result 
of survey. Conduct discussion concemmg need and 
dignity of each type of work. 

List of occupational intentions to be used on graph 
and in survey of the pres;dnt senior class: 

Professional, Technical 
Farmers and Farm Managers 
Managers. Officials, and Proprietors except 
Farmers 

Clerical and Kindred Workers 
Sales Workers 
Craftsmen. Foremen 
Operators 

Private Household Workers 
Service Workers except Household 
Xjtborers except Farmers 
Careers in Military 
Unknown 
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GOAL #6 



What the Student Needs to Know 

More Jobs are loat becaurx ot the to work 

with others than because of lack of tkUls. 

It U the responsibility of each worker to give a full 
day's work for a full day's pay. 

Superior ability to work with others Is a basis for 
promotion. 

Loyalty between employer and employee Is essential 
to good working relatlonhips. 



Learning Activities 

Study why people lose their Jol^s. 

Study the most desirable personality tralU of workeni. 

Have the students Interview employers to determine 
what they look for In prospective employees arid 
promotion. 

Form a library of taped or recorded Interviews with 
persons In all kinds of occupations. 

Have students engage In role-playing: 

Employment Interview 
Problem situations 
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Selected Materials and Resotirces 

Employers 

Workers 

Books: 

National Forum Foundation. B^co^erinp 

The Foundation» 720 Washington Avenue, 8.E., 
Mhmeapolis, Minnesota 55414, lOol. 

. Planning Your Future. The Foundation, 

720 Washington Avenue, 8.E., Minneapolis, Minne- 
sota 55414, 1004. 

Toward Adult Living. The Foundation, 

720 Washington Avenue, 8.E., Minneapolis, Minne- 
sota 55414. 

Peterson, Eleanor. Success/ul Living. Allyn A Bacon, 
Dallas, Texas, 1050. 

Films: 

'Personal Quallttes for Job Buccess,'’ Indiana Uni 
verslty, 



iloomington, Indiana. 

Developing 8elf-Rellance,” “Developing Leademhip,” 
“Developing Responsibility,” ^Ev«rydw Co^esy, 
and “Understanding Your Ideals^ plm 1-lbra^. 
University of Oklahoma, Norman, Oklahoma 73009. 

Filmstrips: 

^Failure: A 8tep Towards Growth,” “Oetttag and 
Keeping Your First Job,” “8omebody*s Cheating, 
and “Your Job Interview,” Guidance Associates, 
PleasantVille, New York. 



Examples 

Panel discussion 
Buggested panel 

Moderator: An employer, an employee, a place- 
ment bureau repi'esentatlve, a prospective 
employee. 

Procedure: Moderator directs discussion regarding 
personal traits and their relationship to suc- 
cess, Questions regarding following traits are 
directed to panel members for discussion; 

Honesty 

Cooperation 

Efficiency 

Proper grooming 

Initiative 

Ability 

Punctuality 

Courtesy 

Good health 
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A Ouide for Developmental Vocational Outdance 



GOAL #7 



What the Student Needs to Know 



Leamhig Activities 



Each person must learn to accept and like himself. 



Each person needs to recognize aiid accept his capa- 
bilities and his limltatior.\s. 



Each person should strive to become what he is 
capable of becoming. 

Wise individual decisions should be based on accurate 
information: 

Concerning careers — llnterests — aptitudes — 
achievement scores — personal feelings. 

Each person should make his own decisions. 

In 19M, over one half of the high school graduates 
went into InsUtutlons of higher learning to pre- 
pare for occupations which Involved less than 
one eighth of our working force. 



F^per use of an adeiiuaie, well-balanced testing 
program for each student, accompanied by a 
meaningful Uiterpretatlon by trained personnel. 
Interest inventory 
Aptitude tests 
Ability tests 
Achievement tests 



A personal Inventory to include: 
Autobiography 
Data Sheet 
Check List 



Students could listen critically to their own taped 
or recorded simulated interviews. 



Parent — student — counselor (or teacher) conference 
to discuss realistic appraisal. 



st 
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To Develop a Realistic Understanding of One’s 

Self Regarding Decision Making Relative to Career Choices. 



Selected Materiala and ResourceB 

PubHCiftiMons: 

Chart Ymr Job Future and LS;e 

Science Research AssoclaUn^ Chicago, Illinois. 

Filins: 

’’Aptitudes and Occupations,” Coionet Filins, Coronet 
Bldg., Chicago, Illinois (10601. 

’’Understanding Your Ideals,” ’’Developing T^ur Char- 
acter,” “Developing Responsibility, 
Self-Reliance,” “How to Investigate Vocattons, 
^d Choosing Your Occupation,” Ubrary, 
University of Oklahoma, Norman, Oklahoma. 



Examples 



Each student n^^eds complete data regarding himself 
*^as well as his environment * 

continuous process of self-discovery. The foljow- 
Ing data provides the basis for understanding 



1. Interest In an aversion to school subjects 

2. Achievement in school subjects 

3. Participation school activities 

4. Offices held In school or out-of-school activities 



5. Recreational activities 

6. Reading Interests 

7. Work experiences 

8. Measured Interests 

9. Measured special aptitudes 

10. Expressed vocational Interests 

11. Educational and vocational levels of family mem- 
bers 

12. Economic status of family 

13. Physical development and disability 

14. Ability to meet and work with people 

15. Personal traits of initiative and dependability 

10. Personal needs and drives 
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GOAL #8 



What the Student Needs to Know 

Each subject is important in preparing the student 
for his future occupation. 

Each subject area has many related occupational 
possibilities. 



Learning Activities 

Each teacher should show the job possibilities in 
relationship to his subject matter. This can be 
done by preparing, or having the students prepare 
a large wall chart. If there is not time for an 
entire unit, at lea<st some time could be spent 
pointing out these possibilities. 

Each department or each classroom could develop 
a fife of occupational information specifically 
related to the subject matter area. 

A student committee could be organized to work as 
a group on a specific subject-matter field to: 

1. prepare bulletin boards 

2. prepare posters 

3. write articles for the school newspaper 

Guests may be invited to speak on careers related 
to subject matter fields. 

A bibliography of books available in the local library 
which will desicribe a piarticular occupation could 
be developed by the teacher, by the students, or 
by the librarian. 

Students should be encouraged to attend meetings 
and lectures, or listen to radio or TV programs 
pertaining to subject-matter related occupations. 

Students could conduct and then report on interviews 
with persons in the local community who are 
working in jobs related to the subject matter. 

Demonstrations of the tools or material used in cer- 
tain occupations could be presented by local 
workers, teachers, or capable students. (Where 
applicable, in science, mathematics, drafting, etc.) 
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I 

i 

i To Point Out the Relationship Between Specific High School Courses 
I and the Jobs for Which They Can Prepare the Student 



I 

f 



Selected Mateiials and Resources 



Charts showing job relationships to the specific sub* 

jMt areas are available through your counselor s 

office or from the State Department of 
tlon One example of these cliarts may be found 
In Appendix B, and the others available are also 
listed there. 



Books: 

Bugelelsen, J. P. Careers and Opportunities in Com- 
^mercial Art. E. P. Dutton & Co., Inc., 201 Park 
Avenue, South, New York, New York 10003. 

Chamberlain, J. H. Careers for Scientists. H.^ 

Walck 19 Union l^uare West, New York, New 
York 10003. 

Cohn, Angelo. Careers with Foreign Languages. H. Z. 
Walck, 19 Union Square West, New York, New 
York 10003. 

Duncan, Clidett. Find a Career in Agriculture. Putnam, 
New York, New York, 1901. 

Pollock, Phillip. Careers and Opportunities Science; 
a iurvev of all Fields. E. P. Dutton & Co., ^hc., 
201 Park Avenue, South, New York, New York 
10003. 



Filmstrips: 

“How to Make a Career Decision," Essential Educa- 
tion, Box 908, Huntsville, Texas. 



“Tommy Looks at Careers: Chemistry/' 

ies, U.S.A., Inc., New York, New York 10023. 



Pamphlets: ^ 

Science Research Associates, Chicago, Illinois. 

Guidance Activities for Teachers of Foreign Languages 
^Munson 5-138. 

Guidance Activities for Teachers o!T English— Munson 
5-134. 

Guidance Activities for Teachers of Social Studies— 
Munson 5-135. 

Gfuidance Activities for Teachers of Science— 
Munson 5-136. 

Guidance Activities for Teachers of Mathematics— 
Munson 5-137. 

Other materials are available in almost any occu“ 
pational area. 



Examples 



Present a list of some occupations related to interest 
and ability in mathematics (for chart form see 
example in Appendix B.) For other subjects, lists 
and charts are available through the Guidance 
Division of the Oklahoma State Department of 

17^ a ■ A ^ I 



I. Mathematics: 

1. All engineers 

2. Biological Science 

3. Forester 

4. Dentist 

5. Broadcasting Technician 
0. Electrician 

7. Carpenter 

8. Plumbers 

9. Electronic Technician 

10. Mathematics Teacher 

11. Secretary 

12. Actuary 

13. Insurance 

14. Banker 

15. Surveyor 

10. Accountant 

17. Statistician 

18. Medicine 

19. Navigator 

20. Agricultural Engineer 

21. Architect 

22. Chemist 

23. Economist 

24. Dental Technician 

25. Technician (Science & Engineering) 
20. Machinists 

27. Commercial Teacher 

28. Business Worker 

29. Bank Clerk 

30. Bookkeeper 

31. Optometrist 

32. Airline Pilot 

33. Fanner 

34. Draftsman 



[■ 
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GOAL #9 



What the Student Needs to Know 
How to apply tor a job. 

Where to apply tor a job. 

Personal qualitications desirable tor successlul em- 
ployment. 

What jobs are available in the community tor: 

1. Summer employment 

2. Atter school employment 

3. Permanent employment 

A clear understanding ot the benetits and rewards 
including: 

1. Salaries in keeping with the type ol work 

2. Services rendered 

3. Skills ot workers 

An understanding ot the relationships between part- 
time jobs and careers. 

An acceptance ot the tact that; ''All honest work is 
honorable.*' 



Learning Activities I 

Role-playing with the students taking the parts ot | 
the interviewer and the applicant tor a job. \ 

Skits showing proper and improper ways ot applying \ 

tor jobs. \ 

Listening to prepared interviews. | 

Completing sample applications. j 

Presentation ot procedures and steps in applying ter 
jobs. 

Identity personal qualitications and training require- 
ments tor entry into jobs. 

Community survey ot jobs available. 

Invite representatives ot employment services or pos- 
sible employers to talk with class or group. 

Practice in writing letters ot application. 

Practice in preparing a personal data sheet. 

Actual participation in a part-time job» work study, 
apprentice training, community action programs, 
and vocational programs. 

Teachers* presentation ot relationship between part- 
time jobs and career choices. 




£• 






r- 







Grades 10-12 . . . "The Choice la Youra" 

To Provide Information to 
Students Regarding Employment 

Selected Materials and Reaouraea Exarnplea 






Private employment agencies. 

College placement bureaus. 

Personnel directors from schools and industry. 
Chamber of Couimerce personnel and public actions. 
Olclahoma Employment Security Commission. 



Books: 

Maguun, F. Alexandt'. Successfully Finding Your Job. 
Harper li Row, New York, New York. 

Mitchell, Dreese. How to Oet the Job. Science Research 
Associates. Chicaso. Illinois. 



Science Research Associates, Role Playing Methods 
in the Classroom. The Association. 

Sinick, David. Yotir Personality, Your Job. 

Science Research Associates. 

Wortham, James C. What Emptoyers Want. Science 
Research Associates. 



Films: 

'Tersonal Qualities for Job Success,** and **How to 
Investigate Vocations,** Coronet Films, Coronet 
Bldg., Chicago, Illinois 80001. 

*‘*rhe Right Road,** Film Library, University of Okla- 
homa, Norman, Oklahoma. 

**Choosing Your Occupation,** University of Indiana, 
Bloomington, Indiana. 

“Getting a Job,** Encyclopaedia Britannica, Chicago, 
Illinois. 



Filmstrips: 

** Adjusting to the Job,** McGraw-Hill, New York. New 
York. 

**How to Get a Job and Keep It,** Essential Education 
Co., Box 988, Huntsville, Texas 77340. 



Role-Playing: 

i Select the situation. For example: Bob being 
interviewed by Mr. Jones for a job as a gasoline 
station attendant. 



2 . 

3. 



Select the participants. 

General and specific instructions to the partici- 
pants: 



A. 



Bob introduces himself to Mr. Jones, expliUn- 
ing why he is here; how he learned ot the 
Job opening; his interest in prospective em- 
ployment, etc. 



Mr. Jones explains what he expecU of an 
employee and asks Bob what his quaUflcatlons 
are; what his work experience has been; who 



C. Bob, after answering these questions, jtill in 
turn ask about working hours and conditions, 
hazards, regulations, whether uniforms are 
furnished by employer or workers, wages and 
other benefits. 



4. 

5, 



8 . 



Warm-up and explanations to relax the students 
and prepare them for observation. 

Teacher and class discussion and re^dew of tlie 
success of the role-playing disassociated from 
the personalities of the actors. 

A. *The participants discuss their feelings in the 
roles they played. 

B. Class members offer comments and criticism. 

C. Teacher directs discussion and helps 'io point 



Teacher is responsible for personal evaluation by 
observing questions and comments made by stu- 
dents either at the time or at a later date. 
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